PEOPLE’'S EPF NET
Solution

User Manual for Employer
Module Web Application

V1.03

Epic Technology Group

Epic Techno-Village,

158/1/A, Kaduwela Road, Thalangama,
Battaramulla 10120, Sri Lanka.

Web: www.epictechnology.lk

Tel: 94-11-2887787

Fax: 94-11-2887727



http://www.epictechnology.lk/

Document Amendment Register

EPIC TECHNOLOGY GROUP | Doc V1.03

Index Date Reason Chapter Version Author Approver
1 01/08/2014 | Initial Version N/A 1.00
2 16/08/2016 | Change Request 1.02
3 11/01/2017 | Logo Change 1.03

User Manual | PEOPLE’S EPF NET Solution

Page]|2




EPIC TECHNOLOGY GROUP | Doc V1.03

CONTENTS
T L o X U 4
1.1, PUrpose Of this GUIdE......cuuiiiiiiieeceie ettt e e e bee e s e naneeas 4
O BV o Yo Y - =T o] o1 Toll @e Yo VZ=Y oYl o o I3 PSP 4
2.  GENERAL GUIDELINES IN USING THE SYSTEM.....ccccccirtimmniirinnnniiinnnnniininnnniinneennnn. 5
2.1, ACCESS TO the SYSTEM ..eiiiiiiiei et eebre e e e ree e e e ree e e e naneeas 5
B 1o Y - | N 6
. T o o o =T o == N 7
2.4, Change PasSWOIM ........ueiiiiiiieiieiiee e cciiee ettt e e et e e e stee e s e sbte e s e s bte e e e s beeeeesabeeeeesnsaeeesnnnenas 8
2.5, VIEW Profile e e e 8
P T o T - O ¥ | RN 9
3 EMPLOYER APPLICATION FUNCTIONALITIES ....cccucciirimmnniiiimnnniiininnniiniennninnennnnn. 10
3.1, DOWNIOAA it 11
I 1 (=N U T'o] [0 = Yo EO TR 12
3.3, APProve ManaBemMENT . .. e s e e s e s e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e aaeaaeas 13
3.4, NOHIfICALION wieeeiiieieee e e e s 14
4. INITIATOR APPLICATION FUNCTIONALITIES ....ccccuuiiiiimmniirinnnniiniinnniininnninneennnnn. 15
4.1.  File History ManagemeENnt......cuueeeeciieeecciieeeeciiee e esivee e ssiree e ssire e e e s irae e e s sabaee e e nabeeessaseeas 15

User Manual | PEOPLE’S EPF NET Solution Page|3



EPIC TECHNOLOGY GROUP | Doc V1.03
1. PREFACE

1.1. PURPOSE OF THIS GUIDE

This document is a reference to the users of employer of the Central Bank and this
document provides an overview picture on how to use the main functions and
services in the system. The main expectation of this document is to guide the users
in the use of the application in a format which is immediately recognized and

understood without the need to emphasize on extensive training programs.

1.2. TYPOGRAPHIC CONVENTIONS

This document uses the following typographic conventions to help you locate and

identify information,

Identifies new terms, emphasis, titles and identifies text to enter

on the keyboard

Identifies button names and other items that you can click or
touch in the graphical user interface or press on a computer

keyboard
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2. GENERAL GUIDELINES IN USING THE SYSTEM
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2.1. ACCESS TO THE SYSTEM

Go to the URL https://www.enet.peoplesbank.lk/ to access the welcome page for

the People’s EPF NET Solution. The following page will be displayed.

rPEOPLE‘S EPF/ETF NET

WELCOME TO ONLINE EPF/ETF PAYMENT SYSTEM

{@ EMPLOYEES' PROVIDENT FUND
e
x Registered User Login

% New Customer Registration

@ Instructions
@ User Manual

N
Sample Excel

Contactus-Tel : 011-2323174, 011-2433448 Fax : 011-2435993

6 EMPLOYEES' TRUST FUND

8 Registered User Login
New Customer Registration

@ Instructions
@ User Manual

n
ISampIe Excel

Contactus - Tel : 011-2534503, 011-5634120 Fax : 011-2585454

ATM Location Branch Network Deposit Rates

Exchange Rates Internet Banking Main

User Manual |

Prior to registering with the system, read the instructions given by clicking on the
Instructions link under EMPLOYEE’S PROVIDENT FUND section. To register with the
system, click on New Customer Registration link. Registered users can click on

Registered User Login link to access the log in page.
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2.2. LOGIN

At employer registration, two user accounts are created by default, one at entry
level and the other at authorizer level. The usernames of these two users are
e <EPF number>01 (e.g. AO0001001) - Entry level user who will upload the
returns files.
e <EPF number>02 (e.g. A00001002) - Authorizer level user who will perform

the online transaction.

Please note that the above are the usernames for the default users created. If more

user accounts are needed, please contact People’s Bank.

The following interface serves as the entry point to the system where user can

launch the system by filling user credentials.

PEOPLE'S
BANK

lsername
Fasswaord
Login

Apply for Registration

Instructions far Employers

Back to Home

The log-in session is configured to expire if the user leaves the web page inactive for
a certain amount of time, which can be configured. This is an added security feature.
The user will be displayed an error message, as shown in below, and user will need

to re-enter his log in information to access the system.
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PEOPLE'S
BANK

& Access denied. Please login again.

Username
Fassword
Login
Apply for Registration
\ Instructions for Employers

Back to Home

2.3. HOME PAGE

Once the Employer logs in, the following menu will be displayed on the application.

The top right corner of the home page provides the user the options to change his
password, view his profile information and log out of the system. The username of

the user logged in and the date and time of last visit are also displayed in this area,

as shown in below.

PEOPLE'S EPF NET Welcome AO00C01001! (Entry Level) of Piramal Glass Ceylon PLC | Your last visit was ;?,T;;E;};; *

View Notifications

Notifications

-]
« Download
Hotification Posted Date
EPF File Generator 1 |Test3 19/09/2016 08:13:45 PM
2 [Test1 19/09/2016 08:13:33 PM
& File upload »
Page|1  |of 0 » w15 ¥
File Upload
File Re-Upload

§ Approve Management
Approve
@ Notification

‘View Notification
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2.4. CHANGE PASSWORD

The logged in user can use this interface to change the log in password.

Your last visit was 10,/01/2017
}11-48-27 F

Change Pazsword

“iew Profile

¥ Log Out

Provide the Current Password for verification and enter the New Password. Enter
new password again on the New Password field to check the changed password
correctly. The password hint will help to change the current password.

User Change Password

Current Password®
Mew Password® Hint : zA309#WIkD

Re-type Password”

Mandatory fields are marked with *

Change Password Reset

Once the mandatory fields are filled, click Change Password button to update the

new password. Press Reset button to undo the changes.

2.5. VIEW PROFILE

The loggd in user can view profile details using the View Profile page.

Your last visit was 10/01,/2017
0]-487-27 F

Change Password

( Wiew Profile )

% Log Out
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The user can view the summary of user profile details as follows;

1. Employer Details

1.1 Name of the Employment - Piramal Class Ceylon PLC

1.2 Employer Number - A000010

1.3 Postal Address - 148 Makguaa Road Borupana Rathmal.

1.4 Nature of Industry, Enterprise - Manmufacture of Class Containers

2. Number of Employees

2.1 Total No. of Employees - 406 as at : 28-02-2014
2.2 Toral No. of Employees under Shop & Office Act 164
2.3 Toral No. of Employee under Wages Boards Act - 242
2.4 Total No. of Employee under other Categones - 0

3. No. of files send as e-Returns : |
4 Correspondence Details of the Employer

4.1 Namas of Contact Officers
+ ALMNaae:
ii. Dhammika Sandara
4.2 Telephome No's
I. Mobile - 0772649658
. Mobile - 0773953168
) Land - 011263548)
W Land - 0327800233
4 3 Fax No. 0112635484
4 4 E-mail Address (Mair) - udayangashabkca92 Sgmaeil com
4.5 E-mail Address (Optional)
. dhamewka bandaraPpiramal com
it Lgunasin@peramal com

5. Mode of Payment : PEOPLES EFF NET
6. Mode of e-Returns - PEOPLES EFF NET

7. Employer Accowras  004100150209838

8. Commencing month of sending e<Returns 042014

Back

LOG OUT

Select Log Out from the upper right menu to securely exit of the web application.

Your last visit was 1070172017
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3. EMPLOYER APPLICATION FUNCTIONALITIES

A successful login will proceed to the main window of the web application. The Main Menu
of the system depends on the user levels. Available functionalities are listed in the Main

Menu in the left side of the page, providing access to the sections mentioned below;

e Download
e File Upload

e Approve Management

e Notification

PEOPLE'S EPF NET

@ Download
EPF File Cenerator

File Upload

File Upload

File Re-Upload

N Approve Management
Approve

@) MNotification

Wiew Motification
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3.1. DOWNLOAD

3.1.1. EPF File Generator

This window allows the employer user to download the EPF Return File
Generator application. This application is required to generate the EPF returns
files in the format defined by Central Bank. The application will generate two

text files, namely the Contribution Detail File and Payment Detail File.

Click on the Download Now button to proceed with the download. The
application will be downloaded as a compressed file, in .zip format. The system
facilitates to enter the new NIC [12 digits NIC NUMBER] when generates the EPF
file. The user must then install this application. Please refer the File Generator
User Manual for instructions on how to download and install this software.

Password reset request forms can also be downloaded.

Download EPF Return File Generator

Download Now ©

Download Employer User Manual

Download Now @

Download Request Form

Download Now ©
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3.2. FILE UPLOAD

13.2.1. File Upload

Employer users must use this interface for uploading text files generated

through the EPF Returns Files Generator.

Click on the Choose File buttons to locate the generated returns files. Click on

Upload Files to upload the selected files.

File Upload

Contribution Detail File Choose File | Mo file chosen
Payment Detail File Choose File | Mo file chosen

“ Last submission date & time : Mo submission date is defined for this period.

* Attention : The effective date of payments after 9.00 pm considered as the NEXT day

Upload Files Reset

During file upload, verifications will be carried out to ensure that the files are

valid. Once files have been uploaded the user will be shown the successful

message.

The Finance user must now log in and perform the online transaction to

complete the returns file submission.
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13.2.2. File Re-Upload

Central Bank authorities may request certain employers to re-send text files with

corrections and modifications. This interface enables employer users to re-

submit these amended text files. The employer will not be required to re-do the

transaction.

File Re-Upload

Contribution Detail File | Choose File | Mo file chosen
FPayment Detail File Choose File | Mo file chosen

Upload Files Reset

Files can be uploaded by clicking on the Choose File button to locate the files

and clicking on the Upload Files button.

3.3. APPROVE MANAGEMENT

3.3.1. Approve

Employer users can search the approval details of contribution files and

payment files on this section.

Select a date range and click on Search button to find the details.

Approve
o J}
From Date FEE
To Date ﬁ
Search Reset
File History (-]
File ID Uploaded User File Uploaded Time Payment Amount File Upload Status Submission Status  Contribution Detail File Payment Det3
1 7962 A00001001 03/01/2017 07:06:37 F4500.00 File Uploaded Late Submit Download Downloa
2 7961 A00001001 23/11/2016 01:56:11 F454682.49 File Uploaded Submit on Time Download Downloa
3 |7960 A00001001 31/10/2016 09:40:58 F3000.00 File Uploaded Late Submit Download Downloa
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3.4. NOTIFICATION

3.4.1. View Notification

The View Notification page allows seeing the employer notices through this

section.

Notifications
Notification Posted Date
1 |Te5t 3 19/09/2016 08:13:45 PM

15/09/2016 08:13:33 PM

[ — Pagel:lofo [ HEI
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4. INITIATOR APPLICATION FUNCTIONALITIES

A successful login will proceed to the main window of the web application. The Main Menu
of the system depends on the user levels. Available functionalities are listed in the Main

Menu in the left side of the page, providing access to the section mentioned below;

e File History Management

PEOPLE'S EPF NET

)PEOPLES .
/BANK

4 File History Management

File History

4.1. FILE HISTORY MANAGEMENT

4.1.1. File History

Below screen displays the interface through which an employer user can view his/her
activity history. All information pertaining to uploading returns files such as submission

date, payment amount and date, file upload status, etc. can be viewed.

File History

From Date [2017-01-01 B
To Date ik
Search Reset View PDF
File History (-]
File 1D Uploaded User File Uploaded T Payment Date Payment Amou File Upload Sta Transaction St: Submission Stz Transaction Contribution De Payment Detail Pa
1 (7962 A00D001001 03/01/2017 07:/03/01/2017 09: 4500.00 File Uploaded |Transaction PerLate Submit Proceed Transa Download Download
4 3
Page |1 of 1 v Viewl-1of1
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Click on Proceed Transaction link to access the transaction window. Select the

account to be debited and click on Confirm Transaction button.

Company Name Piramal Glass Cevlon PLC

Employer No AQDO0010
From Account | -Select Account - ¥
Transfer Amount 4,500.00

* Attention : The effective date of payments after 9.00 pm considered as the NEXT day

Confirm Transaction

If the payment is successful, the user will be displayed the following page, which

includes a receipt.

© Transaction was successful. Transaction was credited to :TEST from : Test

Employee's Provident Fund -eReturns Payment Receipt

Employer No A000010

Payment Period 2016-09

Payment Date & Time 10/01/2017 10:35:06 PM
Amount{LKR) 4.,500.00

No of Employees 3

Debited Account 204100160136336
Reference No 777777777777777

Generate Receipt
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Click on Generate Receipt button to obtain a printable .pdf receipt.

PEOPLE’S EPF NET

Employee's Provident Fund -eReturns P t Receipt

Employer No

AD00010

Payment Period

2016-09

Payment Date & Time

10/01/2017 10:35:06 PM

Amount (LKR}) 4,500.00
No of Employees 3

Debited Account 204100160136336

Reference No TITITTv77777777

*“This is a computer generated print & requires no signature.
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